
Edit the unrepresented party

Invite Incoming Proprietor & 
Mortgagee on Title (if encumbered title)

Monitor the Workspace

If you hold the duplicate certificate of 
title, edit Lodgement Instructions and 

complete Duplicate Holding details

View and sign all documents

Input destination funds and sign the FSS

Review land title details

Create the Workspace

- - - - - - - - - -

WA Transfers

Proprietor on Title (POT) Vendor Incoming Proprietor (IP) Purchaser

Create party you wish to represent

Invite Incoming Mortgagee (if applicable)

Prepare Transfer document

Prepare & validate Transfer Duty 
(Revenue Online)

View & sign all documents

Input destination funds in FSS

Input the source funds, verify & 
authorise trust account (if applicable) & 

sign the FSS

Review land title details

Review & accept invitation from 
Proprietor on Title. Accept or propose 

settlement date & time.

- - - - - - - - - -

If responsible subscriber, edit Lodgement
Instructions

Monitor the Workspace


